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OP06.15 

MIDWESTERN STATE UNIVERSITY 

Operating Policies & 
Procedures Manual 

University Operating Policy/Procedure ("OP") 
OP 06.15: Faculty Hiring Procedures 

Approval Authority: President 
Policy Type: University Operating Policy and Procedure 
Polley Owner: President 
Responsible Office: Provost and Vice President for Academic Affairs 
Next Scheduled Review: 03/01/™ 20J1.This OP will be reviewed every two years 

by the Provost and Vice President for Academic Affairs with 
substantive revisions forwarded to the President. 

J. Policy Purpose 

The purpose ofthis OP is to establish the policies and proceduteLforthe rccntjtment and 
hiring of faculty members at MidwesternState Unjversity C'MSU" or "University"), a 
component institution of the Tex11s Tech University ('TIU") S)!Stem. 

II. Policies and Procedures 
The employment of new faculty members who will hold academic rank will be done in 
accordance with the following procedures, using the appropriate standard forms: 

A. Approval to Fill Position, Position Announcement: 

When a faculty position becomes available, the department chair will complete the 
standard facultyposition announcement form anEI the 1-aeHlf)' PetMtmelReq1:1fflitiien 
~ and forward ._ llthrough the dean to the Provost and Vice President for 
Academic Affairs for approval to begin the search. 

B~ Recruiting of Faculty: 

Following the approval of the Dean, Provost and Vice President for Academic 
Affairs, and President to fill the position at a predetennined rank and salary range, the 
[)epaltHleetG£hair ofthe hiring committee will recruit applicants through the 
placement of advertisements in the appropriate professional publications and through 
other appropriate means. 

Announcements will also be sent to the MSU Human Resources Department so that 
the openings may be listed with the Texas Workforce Commission (''TWC") to meet 
legal requirements and to attract a di-Yerfie applicants. Vacantpool of~ 
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faculty positions must be held open for at least ten ( l 0) work days from the time the 
vacancy is first listed with TWC. 

AHpgstings and advertis.emcnts for fa£,ulty oosbions should include e the. JTl, 
t; .. ;,tcm \ 1.urrcnp. tamhmti1cd [yual l mvlo) ment Oprortumty statement.that+ 

p.ll.tht\tlt~ awfklttftt .. iVtfJbt-_:t,~l"llftet~tl ~-ftfff'lorni~f\f ~H_ht!!!f 
~ to ~,~ i. Ht~"!. ~ti ktr:...tt~l!Ot,td ~-ffbtttm, ~ 1:1!,t-ttttttbt~..... 
ffflt«'!\':lm¼-\11!ttffllt ~l!Attltt! ,!,&tilt!,. Of 1H f0-1,JMI-

C. Requirements 

l. English Proficiency 

It is the responsibility of the search committee, the chair of the hjring committee 
Del'MtmenlChair,and the Dean to ensure that an applicant is proficient in oral 
and written English. 

2. Highest Earned Degree 

MSU will hire only faculty whose highest earned degree is from a regionally 
accredited university. For applicants whose highest earned degree is from a 
university outside the U.S., it will be the responsibility of the chafr of the hiring 
committee~and the Dean to ensure that the applicant has 
appropriate academic preparation. 

D. E&heleldeallfleaden 

li&&IHpplieentfer e fee1:1lt,rpesUieHwillbesent an Applieam Statistieal Dota Sheet 
fflffft10 self idetUWf-fftff OftEI 9e 001ftt'leiee&ndfetumeEIetheieityrclllefellJI',"All te 
1he Di~tor e-fMtif'HQR R-eseu~es/Eqool e'ffiPle,mefll Oppemmi'-3/ Offieer a.t the 
epri&A efdle &JJPtieM1fes Eie,ipated oo-the ffMffl; 
Records 

All position announcements, placement ads, applications~ interview questions, screen 
matrices, and applicant evaluations will be kept on file and officially maintained in 
the Human Resources Department. The application of the successful candidate will 
become a part of the employee's permanent personnel file. 

E. Interview Procedure 

The chair of the hirinscommittee ~• Chew will complete the Screening 
Matrix Form to evaluate candidates for selection to interview. The chair of the hiring 
commiJtee 9epe,tment Chair, through the Dean, will request permission in writing 
from the Provost and Vice President for Academic Affairs to interview chosen 
applicants. Requests should be accompanied by candidates' SV4 curriculum vitae. 
Following the granting of permission to interview, the chair of the hiring committee 
t)epllfHBellt CMir will provide the credentials and vita of the selected candidates to 
each person who will interview the candidates. 

The chair of the hjring,..co:mmjttee QepanmentGhetr, in consultation with the 
members of the department, will propose a list of interview questions to be asked of 

Faculty Hiring Procedures lof4 



OP 06.15 

each candidate, and forward these to the OetHtDirector of Hu_man Resources and the 
fro~oeMd Vice President for Academic Affairs at the time permission is requested 
for a fonnal interview. :rhedfrtYImayeaflsuk lfte i;iO kJ deiermineCA:leftlinater the 
appE9p,fi&iewseflhe qff!i4ieM, Te M greatcmft-teAt ee ,095il,le, qQuestions should 
be the same for all candidates for the same position and must be related to the 
individual's ability to meet the requirements of the position. 

F. Offer of Employment 

Following the interview process, the Department Chair, through the Dean, will send a 
request to make an offer of employment to the Provost and Vice President for 
Academic Affairs. After a conditional verbal offer of employment has been accepted, 
contingent upon successful completion of a criminal background check if one is 
required according to Peliey 3.349 OP 52.25: _Criminal Background Checks -
Employees and Volunteers. a formal offer of employment will be made by the 
President in the form of a faculty appointment contract signed by the President 
containing the rank, tenure status, and salary, and a letter further detailing the offer, 
signed by the Provost and Vice President for Academic Affairs. The faculty 
appointment contract is valid only when signed and returned by the candidate and 
after all official transcripts documenting the required education have been received by 
the Provost and Vice President for Academic Affairs. 

III. Responsible Office 

Contact: Provost and Vice President for Academic Affairs 
Phone: (940) 397 - 4226 
E-mail: provostoffice@msutexas.edu 

IV. Revision History 

IO Nov. 1989: Comprehensive revision and renumbering of MSU Policies and 
Procedures Manual and MSU Policy 3.112 (Procedures for Hiring 
Faculty) is adopted and approved by the MSU Board of Regents 
("Board"). 

12 May 1995: Modifications made by the Board to reflect current procedures in hiring 
faculty, i.e., by adding the requirement to complete selection criteria 
forms. 

08 Aug. 1997: Revisions made and approved by the Board to reflect the University's 
current procedure. 

l I Eeb. 2000: Revised by the Board to reflect the change in in the Q&ademic 
or&~njytion of the University (e.g., division director deleted and d,an 
added}. 

09 Nov. 2D0 1: Reyised by the Bomd to: ( 1) meeuhe requirement ofthe Southern 
Association of Colleges and SchooJs ("SACS") of cnsurina: a faculty 
member's proficiency in oral and written communication; and (2) addina 
astatement demonstrating that faculty from non-regionally accredited 
institutjons arequalified foremployment. 
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11 Feb. 2005; 

11 May 2012: 

05 Aug.2021; 

07 Aug. 2026: 

Revisions b_x th&B-0ard include adding a secondparagmph to section H 
conceminK the preparationofa,Jist of interview gpesrions to ask cac,b 
candidate for a faculty position to comply with an audit by the Texas 
Human RightsCommission. 

Revisions by the Board inclyde: ( l) renaming the Screenjng Matrix 
Form the Personnel Requisitionfonn in Section A <Aw,roval to Fill 
l!osition. Position Announcement); (2) adding in Section D (Ethnic 
ldeDtification} an Applicant Statistical Data Sheet to self-id~ntify race 
and ethnicjcyj (,3)adding the requirement in Section F (interview 
Procedure) for the Department Chair to complete the Screening Matrix 
Form to evaluate candidates for selection to interview; and (4) adding 
the requirements that after the interview process th!; Department Chair. 
through the Dean, will send a reguest to make an offer of employment to 
the Provost and Vice President for Acad~'1}ic Affairs and, after a 
conditignal verbo.l offer of employment has been accepted, contingent 
upon succe_§_sfyl comgletion of a criminal background check if one is 
reguired according to MSU Policy 3.349. 

Comprehensive revision ond renumbering of MSU Policies and 
Procedures Manual which is reoamed Operating Policies and 
Procedure.\· Mumml ufMidwesle,rn Stare University. Former MSU 
Policy 3.112 (Procedures for HaringFaculty) is renumbered bythe MSU 
Board ofRegents. effective September I, 2021(\Yhen MSU becomes 
component institution of the ITU System, as MSU Operating 
Policy/Procedure ("Qp••) 06.15:Faculty Hiring Proc~dures, 

Revised and approved by MSU President Stacia Haynie to comply with 
recent federal and state executive orders, added a section on policy 
pwpose, and clarified the interview procedure to involve Human 
Resources and the Provost on rhe approval of interview questions . 

..... 

tacia Haynie, President 
Midwestern State University 

Date Signed: __ 8:_ • _f: " ~__..b _____ __ ...... ____ 
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OP 06.16 

MIDWESTERN STATE UNIVERSITY 

Operating Policies & 
Procedures Manual 

University Operating Policy/Procedure ("OP") 
OP 06.16: Written Terms of Employment for Faculty 

Approval Authority: President 
Policy Type: University Operating Policy and Procedure 
Policy Owner: Provost and Vice President for Academic Affairs 
Responsible Office: Provost and Vice President for Academic Affairs 

Next Scheduled Review: Q5~l/WiB 03/01/2027 

I. Policy Statement 

This OP provides the terms of employment and contract issuance for faculty at 
Midwestern State University ("'MSU" or "University"), a component institution of the 
Texas Tech University (''ITU"') System. 

II. Application of OP 

This OP applies to University faculty members who are employed in full-time faculty 
positions as defined in MSU OP 06.0 I: Faculty. 

III. Policies and Procedures 

A. Each year the Board of Regents President of Midwestern State University will 
provide each faculty member with a wrin@,nslatem~ faculty appointment contract 
concerning the terms of his/her employment. 

B. The annual faculty appointment contract will include, iReh:lEliRg sr,eeiol eonditioRs, 
Fes~eRsieiUties,a&El any s~eeial pt:eFeq1:1isiles. The ~eetn'flent will eo•;er such items as: 

1. Rank; 

2. Salary; 

3. Tenure provisions; and 

4. Inclusive dates of the term of service. 

C. Faculty may select for their salary to be paid in 9- or 12-month installments. Faculty 
who are temporary or visiting will not have the option to select a 12-month 
installment contract. 
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D. Contracts or notification of intent to employ for continuing faculty will be made no 
later than one month before the opening day of the semester May 31, unless 
unavoidable budgetary delays exist. Contracts for new faculty will be issued upon 
informal acceptance of an initial offer of employment. 

E. New faculty will receive an offer letter in addition to the faculty appointment 
contract. Offer letters include additional terms of the offer, including a time line for 
tenure and promotion, any years awarded for experience at another institution (per 
MSU OP 06.05: Faculty Tenure and Promotion). benefits, and moving expenses. 

F. Faculty members who are compensated with funds originating from outside the 
University ( e.g., grants or contract funds) willbepaid salary and benefits at a rate 
commensurate with what they would otherwise be paid from University funds. 

G. Faculty appointment contract and course assignment(s) are subject to and contingent 
upon: 

I. University fiscal resources and Board of Regents' approval of funds; 

2. Future legislative actions; 

3. Sufficient student enrollment; and 

4. Redistribution of faculty course assignments. 

H. University faculty members are subject to all applicable TIU System Regents· Rules, 
Policy Statements and Regulations, and operating policies and procedures contained 
in the MSU Operating Policies and Procedures Manual, including any changes 
adopted during the appointment year, and state and federal laws and regulations. 

IV. Related Statutes, Rules, and Policies 

Related Statutes: 
Texa:, Edttctllion Code; Section 51.943 (Renewal of Faculty Employment Contracts) 

Related Rules: 
nu System Rege,us' Rules {Chapter 04 - Academic Affairs} 

Related MSU OPs: 
OP 06.01:FacuJty 
OP 06.05: Faculty Tenure and Promotion 
OP 06.06: Dismissal of Faculty for:Cause 
OP 06.15: Faculty Hirin& Procedures 
OP 06.17: Faculty Workload 
OP 06.18: Summer. Part of Term. Special T«;nn, and Overload Teaching 
OP ~.19: Office Hours forFaculty 
OP 06.20: Faculty Perfonnance Review 
OP06.26: Actual Financial Exigency and/or Phasing Out University Programs and 

Consequent Dismissal ofTenured Facult;x and/or Dismissal of Non-Tenured 
Faculty Without FullPeriod of Notice 

OP 06.27; ,Notice ofNon-ReaPJ)Ointment ofNoo-Tenured Faculty 
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V. Responsible Office 
Contact: Latta Seales, ,t\ssisfanf la Provost and Vice President for Academic Affairs 
Phone: (940)397-4226 
E-mail: lftflfl.se&~es@msllte!lies.ed\fprovostoffice@msutexas.edu 

VI. Revision History 

I l/ to/ 1989: A thorough review and modification of the MSU Policies and Procedures 
Manual is approved by the MSU Board of Regenb, which included Section 
3.115: Written Terms of Employment for Faculty. 

08/05/2021 Comprehensive revision and renumbering of the MSU Policies and 
Procedures Manual which is renamed Operating Policies and Procedures 
Manual of Midwestern State University. Fonner MSU Policy/Procedure 
3.11S: Written Terms of Employment for Faculty is renumbered by the 
MSU Board of Regents, effective September I. 2021 (when MSU becomes 
a component institution of the TIU System), as MSU Operating 
Policy/Procedure ("OP") 06.16: Written Tenns of Employment for Faculty. 

08/07/2026: Revised and approved by MSU President Stacia Haynie to include adding 
sections for Policy Statement, Application of OP, Policies and Procedures: 
changing the issuance of a faculty contract from the Board of Regents to 
the President of the University; adding provisions that: ( l) faculty may 
select for their salary to be paid in 9- or l2~month installments ( faculty who 
are temporary or visiting will not have the option to select a 12-month 
installment contract); and (2) new faculty will receive an offer letter in 
addition to the faculty appointment contract ( offer letters include additional 
terms of the offer, including a time line for tenure and promotion, any years 
awarded for experience at another institution - per OP 06.20: Faculty 
Tenure and Promotion - benefits, and moving expenses. 

it~,~~
Stacia I laynie, President ~ 
Midwestern State University 

Date Signed: _ _·_,7:.__·_~_t;,""-.____ ___.3:""-. -
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MIDWESTERN STATE UNIVERSITY 

Operating Policies & 
Procedures Manual 

University Operating Policy/Procedure ("OP") 
OP 06.18: SummerSeheol, Part-of-Term, Special Term, and 

Overload Teaching 

Approval Authority: President 
Polley Type: University Operating Policy and Procedure 
Policy Owner: Provost and Vice President for Academic Affairs 
Responsible Office: Provost and Vice President for Academic Affairs 
Next Scheduled Review: ~112023 03/01/2027 

I. PolicyStatement 

This OP provides the terms of employment and contract issuance for faculty teaching 
during summer terms and overloads at Midwestern State University ("MSU" or 
"University"), a component institution of the Texas Tech University ('ITU") System. 

II. Application of OP 
This OP applies to University faculty members who are employed in full.time faculty 
positions as defined in MSU OP 06.01: Faculty. 

III. Definitions 

For purposes of this OP; 

A. I I-month contract is a contract that includes both summer terms as part of the 
annual faculty appointment contract. 

B. Overload is any teaching load beyond the standard academic workload as defined 
in OP 06.17 Faculty Workload (Teaching Load Policy) 

C. Part-of-term courses are taught in eight-week sessions within the long fall or 
spring semesters. Part-of-tenn courses may either be included as part of the faculty 
load or be taught as an overload. 

D. Special term courses include Winter-mini and May-mini courses taught in an 
accelerated fonnat between the fall and spring semesters (Winter-mini) and at the 
end of the spring semester (May-mini). 

E. Summer term courses are taught in the 5-week tenns in summer outside of the 
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long fall and spring semesters. 

lV. Policies and Procedures 

A. The University makes every effort to provide opportunitiesy for sttmHMr additional 
teaching outside of the standard annual contract; however, it cannot guarantee such 
employment. 

B. For summer courses: 

1. Generally, a faculty member will be limited to one summer tenn, thus allowing 
alternation or rotation. Exceptions are possible, especially in programs where 
summer enrollment requires the services of all or most of the regular program 
faculty. 

2. Sitteefflesterheltt'STwo courses (up to 8 semester hours) will be considered a full 
load in each five-week summer session. 

3. Summer teaching is expected for faculty on 11 month contract. 

C. Part-of-tenn courses may either be included in the standard teaching load or be taught 
as an overload. 

D. Special tenn courses vary in how they apply toward teaching load. Winter-mini 
courses apply toward spring teaching load. May-mini courses apply toward summer 
teaching load. 

E. Summer, part-of-tenn, and special tenn courses are subject to the same enrollment 
expectations as courses taught in the regular term. 

F. For overloads: 

I. The maximum overload in a regular term is two courses (up to 8 semester hours). 

2. The maximum overload in a summer term is one course (up to 4 semester hours). 

3. Faculty who receive adjustments or exceptions to the standard academic workload 
or administrative release per MSU OP 06.17: Faculty Workload (Teaching Load 
Policy) should have any overload evaluated and approved first by their chair, dean 
or the provost prior to receiving an overload contract. 

V. Related Statutes, Rules, and Policies 

Related Statutes: 
Texas Education Code, Section 51.943 (Renewal of Faculty Employment Contracts) 

Related Rules: 
TTU Sxstem Re~ents' Rules (Chapter 04 - Academic Affairs) 

Related MSU OPs: 
OP 06.01: FaculJY 
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OP 06.0~: Faculty_Tenure and Promotion 
OP 06.06: Dismissal of Faculty for Cause 
OP 06.15: Faculty Hiring Procedures 
OP 06J6: Written Tenns of Employment for Faculty 
OP 06.17: f..a£ulty Workload 
OP 06.19: Office Hours for Faculty 
OP 06.20: Faculty Perfonnance Rev~ 
OP 06.26: Actual Financial Exi&ency and/or Phasin& Out University Programs and 

Consequent Dismissal of Tenured faculty and/or Dismissal ofNon~Tenured 
Faculty Without Full Period of Notice 

OP 06.27:Norice of Non-ReaP.PQintment of Non-Tenured Faculty 

VI. Responsible Office 
Contact: Lana Seetes, A:ssi51entle Provost and Vice President for Academic Affairs 
Phone: (940) 397 - 4226 
E-mail: h1M .sea1es@ml!Mtte1u1&.ed11provostoffice@msutex.as.edu 

VII. Revision History 

11/ l 0/ 1989: Adopted and approved by the MSU Board of Regents as MSU Policy and 
Procedure 3.133: Summer School Teaching. 

02/11/2000: Revised by the MSU Board of Regents to include changes made only in 
wording according to the transition from divisions to colleges (division 
director changed to dean or chair, division changed to college or program, 
coordinator to chair, etc.). 

11 / I 0/2006: Revised by the MSU Board of Regents to clarify that six semester hours will 
be considered a full load in each.five-wed summer session. 

08/0S/2021 Comprehensive revision and renumbering of the MSU Policies and 
Procedures Manual which is renamed Operating Policies and Procedures 
Manual of Midwestern State University. Fonner MSU Policy/Procedure 
3.133: Summer School Teaching is renumbered by the MSU Board of 
Regents, effective September I, 202 l (when MSU becomes a component 
institution of the TIU System), as MSU Operating Policy/Procedure 
("OP") 06.18: Summer School Teaching. 

08/07/2026: Completely revised and renamed: MSU OP 06.18: Summer, Part ofTerm, 
Special Tenn, and Overload Teaching. Approved by MSU President Stacia 

Stacia Haynie, 

Hay. 

President 
Midwestern State University 

Date Signed: ___ f'_., 9-'_._;)_/! ___ 
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OP06.23 

MIDWESTERN STATE UNIVERSITY 

Operating Policies & 
Procedures Manual 

University Operating Policy/Procedure ("OP") 
OP 06.23: Adiunct Faculty 

Approval Authority: President 
Policy Type: University Operating Policy and Procedure 
Polley Owner: Provost and Vice President for Academic Affairs 
Responsible Office: Provost and Vice President for Academic Affairs 
Next Scheduled Review: 981'>ill~ QJ/OL.21 

I. Policy Statement 

This OP provides the terms of employment and contract issuance for adjunct faculty at 
Midwestern State University C'MSU" or "University"). a component institution of the 
Texas Tech University e'TTU 0 

) System. 

II. Application of OP 

This OP applies to University faculty members who are employed in adjunct positions as 
defined in MSU OP 06.0 I: Faculty. 

Ill. Procedures and Responsibilities 

A. Introduction 

It is the policy of the University to employ qualified part-time faculty to supplement 
the schedule or bring exceptional expertise into the classroom. Such part-time 
instructors generally meet the minimum academic requirements of the instructor rank. 
In most circumstances, the Dean and the Provost and Vice President for Academic 
Affairs will approve the hiring of part-time faculty with at least eighteen ( 18) hours of 
graduate credit in the subject to be taught. In addition to part-time instruction, adjunct 
faculty may give periodic lectures, supervise clinical practice, or perform other duties 
such as supervision of a graduate student's thesis. These faculty will all be classified 
as adjunct faculty. 

B. Conditions 

1. Adjunct faculty will not be given committee assignments or other full-time 
faculty responsibilities. 

Adj11nct Faculty 
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2. Adjunct faculty members are expected to maintain between two and four office 
hours per week in a modality appropriate to their assignment and convenient to 
their students. 

3. All such personnel are required to have a contract designated for adjunct faculty 
issued through the Office of the Provost and Vice President for Academic Affairs 
PNSant'o Offiee. The salary of adjunct faculty is Mgeaeted indepead.eRfly M4 is 
based on job description, degree held, and experience, end muk• tiemend.All 
faculty holding adjunct status are entitled to an I.D. Card and a motor vehicle 
registration decal. 

4-; All positions designated as benefit-eligible must have the prior approval by the 
University's Office of Human Resources e~Pfe&ident ent4 the MidwMlem 
Slele Ueii.remty 9oar4 of Ptegeets lin accordance with current state law. Benefit 
determination will be made in consultation with the Office of Human Resources. 
Midwest-em ~aete Uttil'JRty iwijunetfaeYk3/wiU N eensid~ Nnefit elisible-re, 
~ese efteeeiYing· stete mnEled heahh benefi&s and r-ecwemee& if:they meet 
~eUewieg~ 

&. Matnktifl a werl(-(ON ef SQ¾ er raore of a st11Rdefflfaealty w9fk lealt. Per 
edjuRet feeult)', eeeh three OfeditheuF ooeme •ought etlflSfitetes l S% ef a tun 
time eqwYalent faeYI~. 

h. V•loFlt-en a oeRtieuieg \lasts fer ene full somes•ere~4 ~ memhs. 
e. Reeei~e l'ltY et o 88ftlfltHeble Nte heiflg f)Oid te et-her fell-lime faeu~ 

memhers with eetRpar&ble det,efi wha teaeh ht ltte,eam~ eeademie &FM!r. 

$-, •Ree.we r,ay at a eemparaltle l'Qtti li•ieg JttHd-teether full time fiteyhy melftMl:s 
with eefflparahle tlegrees wtle teeeh ie lhesame aeeEieffliea~ 

C. Hiring Process 

Authorization to hire adjunct faculty who satisfy the above criteria must be granted 
by the Office of rhe Provost and Vice President for Academic Affairs before a faculty 
contract can be issued. In order to preclude misunderstandings in-feg&PHe regarding 
benefit-eligible status, academic deans responsible for hiring adjunct faculty shall 
follow these procedures: 

l. Immediately following a decision to hire an adjunct faculty member, the dean will 
prepare and sign a Midwestern State University Employment Recommendation. 
The form will be completed to indicate the benefit-eligibility status of the new 
employee. 

2. Before the new adjunct faculty member is given authorization to start work, the 
Employment Recommendation will be processed through the Human Resources 
Department to verify the employee's benefit status. Bmple,.fMnt 

~ R:eeemmeadati&M be ferwlftleEl Depattmentte du,•wrin hy,theM11B1&RR:esellfeeS 
Offiee efthe P-f'tWe6tMd Viee Preeident fer ,".teademfo !.ffeiAli.Uthe terms ef 
empleymentindieele 1hat theemple:yeetsMMflt eligihl~ the PffvJ&st end¥iee 
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.President fet Aeedemie A ffeim wil I indieate the 11:ptlfepriete aeEiens neetsser:y te 
be tA ee111pli~ee with ihe BD6\le l'eliey. 

4J.The Office of the Provost and Vice President for Academic Affairs will be 
responsible for issuing faculty contracts when all required employment 
verifications are completed. 

D. Orientation Requirements 

All new part-time faculty are required to attend a general orientation session during 
the first semester of employment by Midwestern State University. The orientation 
session will include university academic procedures and responsibilities, and in 
general, will be conducted by Department Chairs and Deans of Colleges. 

IV. Related Statutes, Rules, and Policies 

Related Rules: 
TIU System Reams' Rt1le~·(Cha~ter 04 - Academic Affairs) 

Related MSU OPs: 
OP 06.01 ! Faculry 
OP 06.05;Faculty Tenure and Promotion 
OP 06.06;Dismissal of FacuJty for Cause 
OP 06.15: Faculty Hiring Procedures 
OP 06.1§: Written Tenns of Employment for F~ulty 
OP 06.17:Faculty Workload 
OP06,18: Summer, Part of Tenn. Snecial Term, and Overload Teaching 
OP 06, 19: Office Hours for Faculty 
OJ 06.20; Faculty Performance Review 
OP 06.26;Actual Ftnancjal Exi&ency: and/or Phasina; O1.!t University Programs and 

Conseguent Dismissal of Tenured FacullYand/orDismissal of Non-Tenured 
Faculty WithoutfullPedod of Notice 

OP 06.27: Notice of Non-Reappointment ofNqn-Tenured Faculty 

V. Responsible Office 

Contact: Lw See1es, A961:stent l-0Provost and Vice President for Academic Affairs 
Phone: (940) 397 - 4226 
E-mail: laM.seetes@msulHH.eEhip_rovostoffice@msutexas_.edu 

VI. Revision History 

11/10/1989: Adopted and approved by the MSU Board of Regents as MSU Policy and 
Procedure 3.129: Adjunct Faculty. 

05/ I 0/ 1991: Modified by the MSU Board of Regents to better reflect the current 
procedures dealing with adjunct faculty. 
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05/14/1993: Revised by the MSU Board of Regents by adding a section outlining 
benefit eligibility for adjunct faculty and the procedures that must be 
followed in hiring adjunct faculty. 

11/1012000: Revised by the MSU Board of Regents to better reflect accepted practices 
in higher education concerning benefit-eligibility status for adjunct faculty. 

1 I /09/200 I: Revised by the MSU Board of Regents to add a requirement that all new 
part-time faculty are required to attend a general orientation session during 
the first semester of employment at the University. 

08/05/2021 Comprehensive revision and renumbering of the MSU Policies and 
Procedures Manual which is renamed Operating Policies and Procedures 
Manual of Midwestern State University. Former MSU Policy/Procedure 
3. I 33: Summer School Teaching is renumbered by the MSU Board of 
Regents, effective September I. 2021 (when MSU becomes a component 
institution of the ITU System). as MSU Operating Policy/Procedure 
( .. OP") 06.18: Summer School Teaching. 

08/07/2026: Revised and approved by MSU President Stacia Haynie to include adding 
sections for policy statement and application of OP; and removing specific 
benefit information to defer to the University•s Office of lluman Resources 
for benefit determinations. 

Stacia Haynie, President~ 
Midwestern State University 

Date Signed: 4['; £ •;J.b 
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OP06.40 

MIDWESTERN STATE UNIVERSITY 

Operating Policies & 
Procedures Manual 

University Operating Policy/Procedure ("OP") 
OP 06.40: Faculty Compensation 

Approval Authority: President 
Policy Type: University Operating Policy and Procedure 
Polley Owner: Provost and Vice President for Academic Affairs 
Responsible Office: Human Resources 
Next Scheduled Review: 0W0I.Q023 Q3/0ll21 

I. Policy Statement 

This OP provides the principles for detennining compensation of continuing contract 
faculty at Midwestern State University ("MSU" or ''University"), a component institution 
of the Texas Te<:h University C'TTU") System. 

II. Application of OP 

This OP applies to University faculty members who are on contract in full-time positions 
as defined in MSU OP 06.0 l: Faculty. 

III. Procedures and Responsibilities 

A. Budget and Compensation 

The compensation of continuing contract faculty is increased annually if permitted by 
prevailing budgetary constraints. The primary budget parameters that detennine 
ability to assign rai.ses is student enrollment, as defined by recruitment and retention. 

B. Determinants of Faculty Raises 

1. Consistent with State of Texas~ law (Texas Education Code, Section 
51.962 • Merit Salary Increases), salary increases for faculty or faculty 
equivalent employees of institutions of higher education must be awarded on the 
basis of merit and perfonnance in accepted activities. To be eligible for a merit 
salary increase; a faculty member must have been employed by the institution of 
higher education for more than six months, and at least six months must have 
elapsed since the last merit increase. Merit increases are detennined based on 
quality of work as detennined by OP 06.20: Faculty Perfonnance Review. 
fee~tlty eempettsalefl)' ine,etie9 a,e si•,en en a m&Fltoasis. 
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2. At MSU> salary~ parity is based upon years of service, discipline, and 
academic rank. Data used to determine comparison salaries based on academic 
rank and discipline will be obtained from the College and University Professional 
Association for Human Resources ( .. CUPA·HR") Data on Demand (or 
equivalent) using a comparison group relevant to MSU MKIquality efwerlres 
Elelem1inedhy 8eerian 3.1t4 OP 06.20-fFaeulty PetfePRIEl.neeR.~iew) eflhis 
mMWBI. 

C. Process for Assigning Faculty Raises 

All faculty salary increases are given through the annual budgetary process. 
Recommendations for individual faculty salary increases h~iR v,idh are initiated by 
the relevant department chair MEIMe KWie~w1et1h1 in collaboration with the relevant 
college dean and the Provost and Vice President for Academic Affairs. The Provost 
Pl=esidtmlrecommends salary increases to the President Beefflef Regemsfor final 
approval. 

IV. Related Statutes, Rules, and Policies 
Related Statutes: 
Texa.\;Education Code, Section 51.943 (Renewal of Faculty Employment Contracts) 
Texas Education Code, Section 51.962 (Merit Salary Increases) 

Related Rules: 
Jtu System Regent'i1 Rules (Chapter 04 Academic Affairs} 

Related MSU OPs: 
OP 06.0 l: Faculty 
OP 06.05: FacuUy Tenure and Promoti2.0 
OP 06.06: Dismissal of Faculty for Cause 
OP 06.15: Faculty Hiring Procedures 
OP 06.16: Written Termsof Employment for Faculty 
OP06.17: Faculty Workload 
OP 06.18: S\U!l.mer, Part of Tenn, Special Term. and Overload Teachimz 
OP 06;19: Office Hours for Faculty 
OP 06.20:Faculty P~rformgnce Review 
OP 06.26: Actual Financial Exi&ency and/oc Phasing Out University Programs and 

Conseqyent Dismissal of Tenured Faculty and/or Dismissal ofNon-Tenureq 
Faculty Without Full Period of Notice 

OP 06.27:Notice ofNon-Reappointme_nt of Non-Tenured Fac-ulJ:J! 

V. Responsible Office 

Contact: Director, Human Resources 
Phone: (940)397-4221 
E-mail: human.resources@msutexas.edll 

VI. Revision History 
11/05/2004: MSU Policy/Procedure 3.132: Faculty Compensation 1s adopted and 

approved by the MSU Board of Regents. 
Faculty Compensation 2 of 3 

mailto:human.resources@msutexas.edll


___ _____ 

OP 06.40 

08/05/2021 Comprehensive revision and renumbering of the MSU Policies and 
Procedures Manual which is renamed Operating Policies and Procedures 
Manual of Midwestern State University. Former MSU Policy/Procedure 
3.132: Faculty Compensation is renumbered by the MSU Board of 
Regents, effective September I. 2021 (when MSU becomes a component 
institution of the TIU System), as MSU Operating Policy/Procedure 
C'OP") 06.40: Faculty Compensation. 

_I _)2026: Revised and approved by MSU President Stacia Haynie to include adding 
section headings: breakout of compensation based on budget, determinants 
of faculty raises, and process for faculty raises: and removing specific 
benefit information/procedures and deferring to the Office of Human 
Resources for benefit detenninations. In section on determinants of raises. 
added Texa.~ Edru.·C1tion Code reference for merit raises and CUPA-HR 
(College and University Professional Association for Human Resources) 
for parity/equity raises. 

Stacia Haynie, President 
Midwestern State University 

Date Signed: _1l:__..7:_,_.u• _ 
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	Operating Policies & Procedures Manual 
	Operating Policies & Procedures Manual 
	University Operating Policy/Procedure ("OP") OP 06.15: Faculty Hiring Procedures 
	University Operating Policy/Procedure ("OP") OP 06.15: Faculty Hiring Procedures 
	Approval Authority: 
	Approval Authority: 
	Approval Authority: 
	President 

	Policy Type: 
	Policy Type: 
	University Operating Policy and Procedure 

	Polley Owner: 
	Polley Owner: 
	President 

	Responsible Office: 
	Responsible Office: 
	Provost and Vice President for Academic Affairs 


	Next Scheduled Review: 03/01/™ 20J1.This OP will be reviewed every two years by the Provost and Vice President for Academic Affairs with substantive revisions forwarded to the President. 
	J. Policy Purpose 
	The purpose ofthis OP is to establish the policies and proceduteLforthe rccntjtment and hiring of faculty members at MidwesternState Unjversity C'MSU" or "University"), a component institution of the Tex11s Tech University ('TIU") S)!Stem. 
	II. Policies and Procedures 
	II. Policies and Procedures 
	The employment of new faculty members who will hold academic rank will be done in accordance with the following procedures, using the appropriate standard forms: 
	A. Approval to Fill Position, Position Announcement: 
	When a faculty position becomes available, the department chair will complete the standard facultyposition announcement form anEI the 1-aeHlf)' PetMtmelReq1:1fflitiien ~and forward ._ llthrough the dean to the Provost and Vice President for Academic Affairs for approval to begin the search. 
	B~ Recruiting of Faculty: 
	Following the approval of the Dean, Provost and Vice President for Academic 
	Affairs, and President to fill the position at a predetennined rank and salary range, the 
	[)epaltHleetG£hair ofthe hiring committee will recruit applicants through the 
	placement of advertisements in the appropriate professional publications and through 
	other appropriate means. 
	Announcements will also be sent to the MSU Human Resources Department so that 
	the openings may be listed with the Texas Workforce Commission (''TWC") to meet 
	legal requirements and to attract a di-Yerfie applicants. Vacant
	pool of~ 
	Faculty Hlr/11g Procedures 
	Faculty Hlr/11g Procedures 
	1 of4 

	faculty positions must be held open for at least ten ( l 0) work days from the time the vacancy is first listed with TWC. 
	AHpgstings and advertis.emcnts for fa£,ulty oosbions should include e the. JTl, t; .. ;,tcm \ 1.urrcnp. tamhmti1cd [yual l mvlo) ment Oprortumty statement.that+ 
	p.ll.tht\tlt~ awfklttftt .. iVtfJbt-_:t,~l"llftet~tl ~-ftfff'lorni~f\f ~H_ht!!!f ~to ~,~ i. Ht~"!. ~ti ktr:...tt~l!Ot,td ~-ffbtttm, ~ 1:1!,t-ttttttbt~..... ffflt«'!\':lm¼-\11!ttffllt ~l!Attltt! ,
	!,&tilt!,. Of 1H f0-1,JMI
	-

	C. Requirements 
	l. English Proficiency 
	It is the responsibility of the search committee, the chair of the hjring committee Del'MtmenlChair,and the Dean to ensure that an applicant is proficient in oral and written English. 
	2. Highest Earned Degree 
	MSU will hire only faculty whose highest earned degree is from a regionally accredited university. For applicants whose highest earned degree is from a university outside the U.S., it will be the responsibility of the chafr of the hiring committee~and the Dean to ensure that the applicant has appropriate academic preparation. 
	D. E&heleldeallfleaden 
	li&&IHpplieentfer e fee1:1lt,rpesUieHwillbesent an Applieam Statistieal Dota Sheet fflffft10 self idetUWf-fftff OftEI 9e 001ftt'leiee&ndfetumeEI
	etheieityrclllefellJI',"All te 1he Di~tor e-fMtif'HQR R-eseu~es/Eqool e'ffiPle,mefll Oppemmi'-3/ Offieer a.t the epri&A efdle &JJPtieM1fes Eie,ipated oo-the ffMffl; 
	Records 
	All position announcements, placement ads, applications~ interview questions, screen 
	matrices, and applicant evaluations will be kept on file and officially maintained in 
	the Human Resources Department. The application of the successful candidate will 
	become a part of the employee's permanent personnel file. 
	E. Interview Procedure 
	The chair of the hirinscommittee ~• Chew will complete the Screening 
	Matrix Form to evaluate candidates for selection to interview. The chair of the hiring 
	commiJtee 9epe,tment Chair, through the Dean, will request permission in writing 
	from the Provost and Vice President for Academic Affairs to interview chosen 
	applicants. Requests should be accompanied by candidates' SV4 curriculum vitae. 
	Following the granting of permission to interview, the chair of the hiring committee 
	t)epllfHBellt CMir will provide the credentials and vita of the selected candidates to 
	each person who will interview the candidates. 
	The chair of the hjring,..co:mmjttee QepanmentGhetr, in consultation with the members of the department, will propose a list of interview questions to be asked of 
	Faculty Hiring Procedures 
	Faculty Hiring Procedures 
	lof4 

	each candidate, and forward these to the OetHtDirector of Hu_man Resources and the fro~oeMd Vice President for Academic Affairs at the time permission is requested for afonnal interview. :rhedfrtYImayeaflsuk lfte i;iO kJ deiermine
	CA:leftlinater the appE9p,fi&iewseflhe qff!i4ieM, Te M greatcmft-teAt ee ,095il,le, qQuestions should be the same for all candidates for the same position and must be related to the individual's ability to meet the requirements of the position. 
	F. Offer of Employment 
	Following the interview process, the Department Chair, through the Dean, will send a request to make an offer of employment to the Provost and Vice President for Academic Affairs. After a conditional verbal offer of employment has been accepted, contingent upon successful completion of a criminal background check if one is required according to Peliey 3.349 OP 52.25: _Criminal Background Checks Employees and Volunteers. a formal offer of employment will be made by the President in the form of a faculty appo
	-

	III. Responsible Office 
	Contact: Provost and Vice President for Academic Affairs Phone: (940) 397 -4226 E-mail: 
	provostoffice@msutexas.edu 



	IV. Revision History 
	IV. Revision History 
	IO Nov. 1989: Comprehensive revision and renumbering of MSU Policies and Procedures Manual and MSU Policy 3.112 (Procedures for Hiring Faculty) is adopted and approved by the MSU Board of Regents 
	("Board"). 
	12 May 1995: Modifications made by the Board to reflect current procedures in hiring faculty, i.e., by adding the requirement to complete selection criteria forms. 
	08 Aug. 1997: Revisions made and approved by the Board to reflect the University's current procedure. 
	l I Eeb. 2000: Revised by the Board to reflect the change in in the Q&ademic or&~njytion of the University (e.g., division director deleted and d,an added}. 
	09 Nov. 2D0 1: Reyised by the Bomd to: ( 1) meeuhe requirement ofthe Southern Association of Colleges and SchooJs ("SACS") of cnsurina: a faculty member's proficiency in oral and written communication; and (2) addina astatement demonstrating that faculty from non-regionally accredited institutjons arequalified foremployment. 
	Faculty Hiring Procedures 
	Faculty Hiring Procedures 
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	11 Feb. 2005; 
	11 May 2012: 
	05 Aug.2021; 
	07 Aug. 2026: 
	Revisions b_x th&B-0ard include adding a secondparagmph to section H conceminK the preparationofa,Jist of interview gpesrions to ask cac,b candidate for a faculty position to comply with an audit by the Texas Human RightsCommission. 
	Revisions by the Board inclyde: ( l) renaming the Screenjng Matrix Form the Personnel Requisitionfonn in Section A <Aw,roval to Fill l!osition. Position Announcement); (2) adding in Section D (Ethnic ldeDtification} an Applicant Statistical Data Sheet to self-id~ntify race and ethnicjcyj (,3)adding the requirement in Section F (interview Procedure) for the Department Chair to complete the Screening Matrix Form to evaluate candidates for selection to interview; and (4) adding the requirements that after the 
	Comprehensive revision ond renumbering of MSU Policies and Procedures Manual which is reoamed Operating Policies and Procedure.\· Mumml ufMidwesle,rn Stare University. Former MSU Policy 3.112 (Procedures for HaringFaculty) is renumbered bythe MSU Board ofRegents. effective September I, 2021(\Yhen MSU becomes component institution of the ITU System, as MSU Operating Policy/Procedure ("Qp••) 06.15:Faculty Hiring Proc~dures, 
	Revised and approved by MSU President Stacia Haynie to comply with recent federal and state executive orders, added a section on policy pwpose, and clarified the interview procedure to involve Human 
	Resources and the Provost on rhe approval of interview questions . 
	..... 
	Figure

	tacia Haynie, President Midwestern State University 
	Date Signed: __ 8:_ • _f: " ~__..b _
	____ __ ...... ____ 
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	Operating Policies & Procedures Manual 
	Operating Policies & Procedures Manual 
	University Operating Policy/Procedure ("OP") OP 06.16: Written Terms of Employment for Faculty 
	University Operating Policy/Procedure ("OP") OP 06.16: Written Terms of Employment for Faculty 
	Approval Authority: President Policy Type: University Operating Policy and Procedure Policy Owner: Provost and Vice President for Academic Affairs Responsible Office: Provost and Vice President for Academic Affairs Next Scheduled Review: Q5~l/WiB 03/01/2027 
	I. Policy Statement 
	This OP provides the terms of employment and contract issuance for faculty at 
	Midwestern State University ("'MSU" or "University"), a component institution of the 
	Texas Tech University (''ITU"') System. 
	II. Application of OP 
	This OP applies to University faculty members who are employed in full-time faculty positions as defined in MSU OP 06.0 I: Faculty. 
	III. Policies and Procedures 
	A. Each year the Board of Regents President of Midwestern State University will provide each faculty member with a wrin@,nslatem~ faculty appointment contract concerning the terms of his/her employment. 
	B. The annual faculty appointment contract will include, iReh:lEliRg sr,eeiol eonditioRs, Fes~eRsieiUties,a&El any s~eeial pt:eFeq1:1isiles. 
	The ~eetn'flent will eo•;er such items as: 
	1. 
	1. 
	1. 
	Rank; 

	2. 
	2. 
	Salary; 

	3. 
	3. 
	Tenure provisions; and 

	4. 
	4. 
	Inclusive dates of the term of service. 


	C. Faculty may select for their salary to be paid in 9-or 12-month installments. Faculty who are temporary or visiting will not have the option to select a 12-month installment contract. 
	Written Terms of Employment for Faculty 1 of 3 
	D. Contracts or notification of intent to employ for continuing faculty will be made no later than one month before the opening day of the semester May 31, unless unavoidable budgetary delays exist. Contracts for new faculty will be issued upon informal acceptance of an initial offer of employment. 
	E. New faculty will receive an offer letter in addition to the faculty appointment contract. Offer letters include additional terms of the offer, including a time line for tenure and promotion, any years awarded for experience at another institution (per MSU OP 06.05: Faculty Tenure and Promotion). benefits, and moving expenses. 
	F. Faculty members who are compensated with funds originating from outside the University ( e.g., grants or contract funds) willbepaid salary and benefits at a rate commensurate with what they would otherwise be paid from University funds. 
	G. Faculty appointment contract and course assignment(s) are subject to and contingent upon: 
	I. University fiscal resources and Board of Regents' approval of funds; 
	2. 
	2. 
	2. 
	Future legislative actions; 

	3. 
	3. 
	Sufficient student enrollment; and 

	4. 
	4. 
	Redistribution of faculty course assignments. 


	H. University faculty members are subject to all applicable TIU System Regents· Rules, Policy Statements and Regulations, and operating policies and procedures contained in the MSU Operating Policies and Procedures Manual, including any changes adopted during the appointment year, and state and federal laws and regulations. 
	IV. Related Statutes, Rules, and Policies 
	IV. Related Statutes, Rules, and Policies 
	Related Statutes: 
	Texa:, Edttctllion Code; Section 51.943 (Renewal of Faculty Employment Contracts) 
	Related Rules: 
	System Rege,us' Rules {Chapter 04 -Academic Affairs} 
	nu 

	Related MSU OPs: 
	OP 06.01:FacuJty 
	OP 06.05: Faculty Tenure and Promotion 
	OP 06.06: Dismissal of Faculty for:Cause 
	OP 06.15: Faculty Hirin& Procedures 
	OP 06.17: Faculty Workload 
	OP 06.18: Summer. Part of Term. Special T«;nn, and Overload Teaching 
	OP ~.19: Office Hours forFaculty 
	OP 06.20: Faculty Perfonnance Review 
	OP06.26: Actual Financial Exigency and/or Phasing Out University Programs and 
	Consequent Dismissal ofTenured Facult;x and/or Dismissal of Non-Tenured 
	Faculty Without FullPeriod of Notice 
	OP 06.27; ,Notice ofNon-ReaPJ)Ointment ofNoo-Tenured Faculty 
	Written Terms of Employment for Faculty l ofJ 

	V. Responsible Office 
	V. Responsible Office 
	Contact: Latta Seales, ,t\ssisfanf la Provost and Vice President for Academic Affairs Phone: (940)397-4226 E-mail: 
	lftflfl.se&~es@msllte!lies.ed\f

	provostoffice@msutexas.edu 
	provostoffice@msutexas.edu 


	VI. Revision History 
	VI. Revision History 
	I l/ to/ 1989: A thorough review and modification of the MSU Policies and Procedures Manual is approved by the MSU Board of Regenb, which included Section 
	3.115: Written Terms of Employment for Faculty. 
	08/05/2021 Comprehensive revision and renumbering of the MSU Policies and Procedures Manual which is renamed Operating Policies and Procedures Manual of Midwestern State University. Fonner MSU Policy/Procedure 
	3.11S: Written Terms of Employment for Faculty is renumbered by the MSU Board of Regents, effective September I. 2021 (when MSU becomes a component institution of the TIU System), as MSU Operating Policy/Procedure ("OP") 06.16: Written Tenns of Employment for Faculty. 
	08/07/2026: Revised and approved by MSU President Stacia Haynie to include adding sections for Policy Statement, Application of OP, Policies and Procedures: changing the issuance of a faculty contract from the Board of Regents to the President of the University; adding provisions that: ( l) faculty may select for their salary to be paid in 9-or l2~month installments ( faculty who are temporary or visiting will not have the option to select a 12-month installment contract); and (2) new faculty will receive a




	it~,~~
	it~,~~
	Stacia I laynie, President ~ Midwestern State University 
	Date Signed: _ _·_,7:.__·_~_t;,""-.____ _
	Date Signed: _ _·_,7:.__·_~_t;,""-.____ _
	__.3:""-. 
	-
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	Operating Policies & Procedures Manual 
	Operating Policies & Procedures Manual 
	University Operating Policy/Procedure ("OP") 
	OP 06.18: SummerSeheol, Part-of-Term, Special Term, and Overload Teaching 
	OP 06.18: SummerSeheol, Part-of-Term, Special Term, and Overload Teaching 
	Approval Authority: 
	Approval Authority: 
	Approval Authority: 
	President 

	Polley Type: 
	Polley Type: 
	University Operating Policy and Procedure 

	Policy Owner: 
	Policy Owner: 
	Provost and Vice President for Academic Affairs 

	Responsible Office: 
	Responsible Office: 
	Provost and Vice President for Academic Affairs 


	Next Scheduled Review: ~112023 03/01/2027 
	I. PolicyStatement 
	This OP provides the terms of employment and contract issuance for faculty teaching during summer terms and overloads at Midwestern State University ("MSU" or "University"), a component institution of the Texas Tech University ('ITU") System. 
	II. Application of OP 
	II. Application of OP 
	This OP applies to University faculty members who are employed in full.time faculty positions as defined in MSU OP 06.01: Faculty. 
	III. Definitions 
	For purposes of this OP; 
	A. I I-month contract is a contract that includes both summer terms as part of the annual faculty appointment contract. 
	B. Overload is any teaching load beyond the standard academic workload as defined in OP 06.17 Faculty Workload (Teaching Load Policy) 
	C. Part-of-term courses are taught in eight-week sessions within the long fall or spring semesters. Part-of-tenn courses may either be included as part of the faculty load or be taught as an overload. 
	D. Special term courses include Winter-mini and May-mini courses taught in an accelerated fonnat between the fall and spring semesters (Winter-mini) and at the end of the spring semester (May-mini). 
	E. Summer term courses are taught in the 5-week tenns in summer outside of the 
	Summer, Part-of-Term, Special Term, and Ot>erload Teacl,ing 1.ofJ 
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	long fall and spring semesters. 

	lV. Policies and Procedures 
	lV. Policies and Procedures 
	A. The University makes every effort to provide opportunitiesy for sttmHMr additional teaching outside of the standard annual contract; however, it cannot guarantee such employment. 
	B. For summer courses: 
	1. 
	1. 
	1. 
	Generally, a faculty member will be limited to one summer tenn, thus allowing alternation or rotation. Exceptions are possible, especially in programs where summer enrollment requires the services of all or most of the regular program faculty. 

	2. 
	2. 
	Sitteefflesterheltt'STwo courses (up to 8 semester hours) will be considered a full load in each five-week summer session. 

	3. 
	3. 
	Summer teaching is expected for faculty on 11 month contract. 


	C. Part-of-tenn courses may either be included in the standard teaching load or be taught as an overload. 
	D. Special tenn courses vary in how they apply toward teaching load. Winter-mini courses apply toward spring teaching load. May-mini courses apply toward summer teaching load. 
	E. Summer, part-of-tenn, and special tenn courses are subject to the same enrollment expectations as courses taught in the regular term. 
	F. For overloads: 
	I. The maximum overload in a regular term is two courses (up to 8 semester hours). 
	2. 
	2. 
	2. 
	The maximum overload in a summer term is one course (up to 4 semester hours). 

	3. 
	3. 
	Faculty who receive adjustments or exceptions to the standard academic workload or administrative release per MSU OP 06.17: Faculty Workload (Teaching Load Policy) should have any overload evaluated and approved first by their chair, dean or the provost prior to receiving an overload contract. 



	V. Related Statutes, Rules, and Policies 
	V. Related Statutes, Rules, and Policies 
	Related Statutes: 
	Texas Education Code, Section 51.943 (Renewal of Faculty Employment Contracts) 
	Related Rules: 
	TTU Sxstem Re~ents' Rules (Chapter 04 -Academic Affairs) 
	Related MSU OPs: 
	OP 06.01: FaculJY 
	Summer, Part-of-Term, Special Term, and Overload Teaching 2 of3 
	Summer, Part-of-Term, Special Term, and Overload Teaching 2 of3 
	OP 06.0~: Faculty_Tenure and Promotion OP 06.06: Dismissal of Faculty for Cause OP 06.15: Faculty Hiring Procedures OP 06J6: Written Tenns of Employment for Faculty OP 06.17: f..a£ulty Workload OP 06.19: Office Hours for Faculty OP 06.20: Faculty Perfonnance Rev~ 
	OP 06.26: Actual Financial Exi&ency and/or Phasin& Out University Programs and Consequent Dismissal of Tenured faculty and/or Dismissal ofNon~Tenured Faculty Without Full Period of Notice 
	OP 06.27:Norice of Non-ReaP.PQintment of Non-Tenured Faculty 

	VI. Responsible Office Contact: Lana Seetes, A:ssi51ent
	VI. Responsible Office Contact: Lana Seetes, A:ssi51ent
	le Provost and Vice President for Academic Affairs Phone: (940) 397 -4226 E-mail: h1M .sea1es@ml!Mtte1u1&.ed11
	provostoffice@msutex.as.edu 
	provostoffice@msutex.as.edu 


	VII. Revision History 
	VII. Revision History 
	11/ l 0/ 1989: Adopted and approved by the MSU Board of Regents as MSU Policy and Procedure 3.133: Summer School Teaching. 
	02/11/2000: Revised by the MSU Board of Regents to include changes made only in wording according to the transition from divisions to colleges (division director changed to dean or chair, division changed to college or program, coordinator to chair, etc.). 
	11 / I 0/2006: Revised by the MSU Board of Regents to clarify that six semester hours will be considered a full load in each.five-wed summer session. 
	08/0S/2021 Comprehensive revision and renumbering of the MSU Policies and Procedures Manual which is renamed Operating Policies and Procedures Manual of Midwestern State University. Fonner MSU Policy/Procedure 
	3.133: Summer School Teaching is renumbered by the MSU Board of Regents, effective September I, 202 l (when MSU becomes a component institution of the TIU System), as MSU Operating Policy/Procedure ("OP") 06.18: Summer School Teaching. 
	08/07/2026: Completely revised and renamed: MSU OP 06.18: Summer, Part ofTerm, Special Tenn, and Overload Teaching. Approved by MSU President Stacia 
	Stacia Haynie, President Midwestern State University 
	Hay. 

	Date Signed: ___ f'_., 9-'_._;)_/! ___ 
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	MIDWESTERN STATE UNIVERSITY 
	Operating Policies & Procedures Manual 
	University Operating Policy/Procedure ("OP") OP 06.23: Adiunct Faculty 
	Approval Authority: President 
	Policy Type: University Operating Policy and Procedure 
	Polley Owner: Provost and Vice President for Academic Affairs 
	Responsible Office: Provost and Vice President for Academic Affairs 
	Next Scheduled Review: 981'>ill~ 
	QJ/OL.21 

	I. Policy Statement 
	This OP provides the terms of employment and contract issuance for adjunct faculty at 
	Midwestern State University C'MSU" or "University"). a component institution of the 
	) System. 
	Texas Tech University e'TTU 
	0 

	II. Application of OP 
	This OP applies to University faculty members who are employed in adjunct positions as defined in MSU OP 06.0 I: Faculty. 
	Ill. Procedures and Responsibilities 
	A. Introduction 
	It is the policy of the University to employ qualified part-time faculty to supplement the schedule or bring exceptional expertise into the classroom. Such part-time instructors generally meet the minimum academic requirements of the instructor rank. In most circumstances, the Dean and the Provost and Vice President for Academic Affairs willapprove the hiring of part-time faculty with at least eighteen ( 18) hours of graduate credit in the subject to be taught. In addition to part-time instruction, adjunct 
	B. Conditions 
	1. Adjunct faculty will not be given committee assignments or other full-time faculty responsibilities. 
	Adj11nct Faculty 
	Figure
	2. 
	2. 
	2. 
	Adjunct faculty members are expected to maintain between two and four office hours per week in a modality appropriate to their assignment and convenient to their students. 

	3. 
	3. 
	All such personnel are required to have a contract designated for adjunct faculty issued through the Office of the Provost and Vice President for Academic Affairs PNSant'o Offiee. The salary of adjunct faculty is Mgeaeted indepead.eRfly M4 is based on job description, degree held, and experience, end muk• tiemend.All faculty holding adjunct status are entitled to an I.D. Card and a motor vehicle registration decal. 


	4-; All positions designated as benefit-eligible must have the prior approval by the University's Office of Human Resources e~Pfe&ident ent4 the MidwMlem Slele Ueii.remty 9oar4 of Ptegeets lin accordance with current state law. Benefit determination will be made in consultation with the Office of Human Resources. Midwest-em ~aete Uttil'JRty iwijunetfaeYk3/wiU N eensid~ Nnefit elisible-re, ~ese efteeeiYing· stete mnEled heahh benefi&s and r-ecwemee& if:they meet 
	~eUewieg~ 
	&. Matnktifl a werl(-(ON ef SQ¾ er raore of a st11Rdefflfaealty w9fk lealt. Per edjuRet feeult)', eeeh three OfeditheuF ooeme •ought etlflSfitetes l S% ef a tun time eqwYalent faeYI~. 
	h. V•loFlt-en a oeRtieuieg \lasts fer ene full somes•ere~4 ~ memhs. 
	e. Reeei~e l'ltY et o 88ftlfltHeble Nte heiflg f)Oid te et-her fell-lime faeu~ memhers with eetRpar&ble det,efi wha teaeh ht ltte,eam~ eeademie &FM!r. 
	$-, •Ree.we r,ay at a eemparaltle l'Qtti li•ieg JttHd-teether full time fiteyhy melftMl:s with eefflparahle tlegrees wtle teeeh ie lhesame aeeEieffliea~ 
	C. Hiring Process 
	Authorization to hire adjunct faculty who satisfy the above criteria must be granted 
	by the Office of rhe Provost and Vice President for Academic Affairs before a faculty 
	contract can be issued. In order to preclude misunderstandings in-feg&PHe regarding 
	benefit-eligible status, academic deans responsible for hiring adjunct faculty shall 
	follow these procedures: 
	l. Immediately following a decision to hire an adjunct faculty member, the dean will prepare and sign a Midwestern State University Employment Recommendation. The form will be completed to indicate the benefit-eligibility status of the new employee. 
	2. Before the new adjunct faculty member is given authorization to start work, the Employment Recommendation will be processed through the Human Resources Department to verify the employee's benefit status. Bmple,.fMnt 
	~ R:eeemmeadati&M be ferwlftleEl Depattmentte du,
	•wrin hy,theM11B1&RR:esellfeeS Offiee efthe P-f'tWe6tMd Viee Preeident fer ,".teademfo !.ffeiAli.Uthe terms ef empleymentindieele 1hat theemple:yeetsMMflt eligihl~ the PffvJ&st end¥iee 
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	.President fet Aeedemie A ffeim wil I indieatethe 11:ptlfepriete aeEiens neetsser:y te be tA ee111pli~ee with ihe BD6\le l'eliey. 
	4J.The Office of the Provost and Vice President for Academic Affairs will be responsible for issuing faculty contracts when all required employment verifications are completed. 
	D. Orientation Requirements 
	All new part-time faculty are required to attend a general orientation session during the first semester of employment by Midwestern State University. The orientation session will include university academic procedures and responsibilities, and in general, will be conducted by Department Chairs and Deans of Colleges. 
	IV. Related Statutes, Rules, and Policies 
	Related Rules: TIU System Reams' Rt1le~·(Cha~ter 04 -Academic Affairs) 
	Related MSU OPs: 
	OP 06.01 ! Faculry OP 06.05;Faculty Tenure and Promotion OP 06.06;Dismissal of FacuJty for Cause 
	OP 06.15: Faculty Hiring Procedures OP 06.1§: Written Tenns of Employment for F~ulty OP 06.17:Faculty Workload OP06,18: Summer, Part of Tenn. Snecial Term, and Overload Teaching 
	OP 06, 19: Office Hours for Faculty OJ 06.20; Faculty Performance Review OP 06.26;Actual Ftnancjal Exi&ency: and/or Phasina; O1.!t University Programs and 
	Conseguent Dismissal of Tenured FacullYand/orDismissal of Non-Tenured Faculty WithoutfullPedod of Notice OP 06.27: Notice of Non-Reappointment ofNqn-Tenured Faculty 
	V. Responsible Office 
	Contact: Lw See1es, A961:stent 
	l-0Provost and Vice President for Academic Affairs Phone: (940) 397 -4226 E-mail: 
	laM.seetes@msulHH.eEhip_
	rovostoffice@msutexas_.edu 

	VI. Revision History 
	11/10/1989: Adopted and approved by the MSU Board of Regents as MSU Policy and Procedure 3.129: Adjunct Faculty. 
	05/ I 0/ 1991: Modified by the MSU Board of Regents to better reflect the current procedures dealing with adjunct faculty. 
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	05/14/1993: Revised by the MSU Board of Regents by adding a section outlining benefit eligibility for adjunct faculty and the procedures that must be followed in hiring adjunct faculty. 
	11/1012000: Revised by the MSU Board of Regents to better reflect accepted practices in higher education concerning benefit-eligibility status for adjunct faculty. 
	1 I /09/200 I: Revised by the MSU Board of Regents to add a requirement that all new part-time faculty are required to attend a general orientation session during the first semester of employment at the University. 
	08/05/2021 Comprehensive revision and renumbering of the MSU Policies and Procedures Manual which is renamed Operating Policies and Procedures Manual of Midwestern State University. Former MSU Policy/Procedure 
	3. I 33: Summer School Teaching is renumbered by the MSU Board of Regents, effective September I. 2021 (when MSU becomes a component institution of the ITU System). as MSU Operating Policy/Procedure ( .. OP") 06.18: Summer School Teaching. 
	08/07/2026: Revised and approved by MSU President Stacia Haynie to include adding sections for policy statement and application of OP; and removing specific benefit information to defer to the University•s Office of lluman Resources for benefit determinations. 
	Figure
	Stacia Haynie, President~ Midwestern State University 
	Date Signed: 4['; £ •;J.b 
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	MIDWESTERN STATE UNIVERSITY 
	Operating Policies & Procedures Manual 
	University Operating Policy/Procedure ("OP") OP 06.40: Faculty Compensation 
	Approval Authority: 
	Approval Authority: 
	Approval Authority: 
	President 

	Policy Type: 
	Policy Type: 
	University Operating Policy and Procedure 

	Polley Owner: 
	Polley Owner: 
	Provost and Vice President for Academic Affairs 

	Responsible Office: 
	Responsible Office: 
	Human Resources 


	Next Scheduled Review: 0W0I.Q023 Q3/0ll21 
	I. Policy Statement 
	This OP provides the principles for detennining compensation of continuing contract faculty at Midwestern State University ("MSU" or ''University"), a component institution of the Texas Te<:h University C'TTU") System. 
	II. Application of OP 
	This OP applies to University faculty members who are on contract in full-time positions as defined in MSU OP 06.0 l: Faculty. 
	III. Procedures and Responsibilities 
	A. Budget and Compensation 
	The compensation of continuing contract faculty is increased annually if permitted by prevailing budgetary constraints. The primary budget parameters that detennine ability to assign rai.ses is student enrollment, as defined by recruitment and retention. 
	B. Determinants of Faculty Raises 
	1. Consistent with State of Texas~ law (Texas Education Code, Section 
	51.962 • Merit Salary Increases), salary increases for faculty or faculty equivalent employees of institutions of higher education must be awarded on the basis of merit and perfonnance in accepted activities. To be eligible for a merit salary increase; a faculty member must have been employed by the institution of higher education for more than six months, and at least six months must have elapsed since the last merit increase. Merit increases are detennined based on quality of work as detennined by OP 06.2
	Faculty Compensation l of3 
	2. At MSU> salary~ parity is based upon years of service, discipline, and academic rank. Data used to determine comparison salaries based on academic rank and discipline will be obtained from the College and University Professional Association for Human Resources ( .. CUPA·HR") Data on Demand (or equivalent) using a comparison group relevant to MSU MKIquality efwerlres Elelem1inedhy 8eerian 3.1t4 OP 06.20-fFaeulty PetfePRIEl.neeR.~iew) eflhis mMWBI. 
	C. Process for Assigning Faculty Raises 
	All faculty salary increases are given through the annual budgetary process. Recommendations for individual faculty salary increases h~iR v,idh are initiated by the relevant department chair MEIMe KWie~w
	et1h1 in collaboration with the relevant college dean and the Provost and Vice President for Academic Affairs. The Provost Pl=esidtmlrecommends salary increases to the President Beefflef Regemsfor final approval. 
	1

	IV. Related Statutes, Rules, and Policies 
	Related Statutes: 
	Texa.\;Education Code, Section 51.943 (Renewal of Faculty Employment Contracts) Texas Education Code, Section 51.962 (Merit Salary Increases) 
	Related Rules: 
	System Regent'iRules(Chapter 04 Academic Affairs} 
	Jtu 
	1 

	Related MSU OPs: 
	OP 06.0 l: Faculty OP 06.05: FacuUy Tenure and Promoti2.0 OP 06.06: Dismissal of Faculty for Cause OP 06.15: Faculty Hiring Procedures OP 06.16: Written Termsof Employment for Faculty OP06.17: Faculty Workload OP 06.18: S\U!l.mer, Part of Tenn, Special Term. and Overload Teachimz 
	OP 06;19: Office Hours for Faculty OP 06.20:Faculty P~rformgnce Review OP 06.26: Actual Financial Exi&ency and/oc Phasing Out University Programs and 
	Conseqyent Dismissal of Tenured Faculty and/or Dismissal ofNon-Tenureq Faculty Without Full Period of Notice OP 06.27:Notice ofNon-Reappointme_nt of Non-Tenured Fac-ulJ:J! 
	V. Responsible Office 
	Contact: Director, Human Resources Phone: (940)397-4221 E-mail: 
	human.resources@msutexas.edll 

	VI. Revision History 
	1s adopted and approved by the MSU Board of Regents. Faculty Compensation 2 of 3 
	11/05/2004: MSU Policy/Procedure 3.132: Faculty Compensation 

	08/05/2021 Comprehensive revision and renumbering of the MSU Policies and Procedures Manual which is renamed Operating Policies and Procedures Manual of Midwestern State University. Former MSU Policy/Procedure 
	3.132: Faculty Compensation is renumbered by the MSU Board of Regents, effective September I. 2021 (when MSU becomes a component institution of the TIU System), as MSU Operating Policy/Procedure C'OP") 06.40: Faculty Compensation. 
	_I _)2026: Revised and approved by MSU President Stacia Haynie to include adding section headings: breakout of compensation based on budget, determinants of faculty raises, and process for faculty raises: and removing specific benefit information/procedures and deferring to the Office of Human Resources for benefit detenninations. In section on determinants of raises. added Texa.~ Edru.·C1tion 
	Code reference for merit raises and CUPA-HR (College and University Professional Association for Human Resources) for parity/equity raises. 
	Stacia Haynie, President 
	Midwestern State University 




	Date Signed: _1l:__..7:_,_.u• _ 
	Date Signed: _1l:__..7:_,_.u• _ 
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