
 

Reactivate Non Benefit Eligible Stipend EPAF 

Students and Temps 

This EPAF is used when you are reactivating a job PC# that has already been activated.  If you are using a new 

PC#, you will need to submit a NEW Non Benefit Eligible Stipend EPAF in the EPAF menu cateogy listing. 

 

Visit the MSU Texas Human Resources Website 

Click on Banner 9 – EPAFs 

If you are not already logged in the portal, log in by using your computer log in:  

firstname.lastname & password 

 

 
 

 

 

 

https://msutexas.edu/human-resources/


 

Once you are logged in to the portal, you will see your EPAF dashboard 

 

To start your EPAF, click New EPAF to open the form.   

 
  

 

 

 

 

 

 

 



Enter the Employee’s M# in the ID or use the New EPAF Person Selection to search for information.   

Query Date = the first day of work.  If you do not update this date it will auto populate to today’s 

date.   

**Non Benefit Stipend Dates: enter the pay period in which the payment will be made.  For 

example, semi-monthly pay dates run the 1st- 15th & 16th -31st.   

Approval Category  

Choose SM – Reactivate Student Employee Stipend Pay – STAT3P 

Choose SM – Reactivate Temp Employee Stipend Pay - STAT2P 

 

Select GO 



 

 

Select ALL JOBS to open the Selection Menu. Select the job (PC#) you are reactivating.  GO 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter the following new information.  The date will pull from the Query date.  If this is NOT the 

correct date as listed above, please start over.   

Enter the Title & Regular Rate  

 

 

 

 



Earn Code – update to the new current date in the New Value section and verify the Earnings 

match the previous EPAF Earn Code in the Current section.   

Verify your FOAPAL is correct 

 



 

 

Enter your Routing Queue & Comments for justification for the stipend payment. 

 

 

 

 

 

 

 

 

 

 



Save and Submit the EPAF to start the approval process.  You will see a time stamp transaction 

once it is submitted.  **Originators** – if you notice your EPAF was created but there is not a  

submitted date, it’s waiting on you.    

 

 

To view your transaction and monitor the status, visit your History tab for information.   

 


