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Policy Statement

This OP provides the terms of employment and contract issuance for adjunct faculty at
Midwestern State University (“MSU” or “University”), a component institution of the
Texas Tech University (“TTU”) System.

Application of OP

This OP applies to University faculty members who are employed in adjunct positions as
defined in MSU OP 06.01: Faculty.

Procedures and Responsibilities

A. Introduction

It is the policy of the University to employ qualified part-time faculty to supplement
the schedule or bring exceptional expertise into the classroom. Such part-time
instructors generally meet the minimum academic requirements of the instructor rank.
In most circumstances, the Dean and the Provost and Vice President for Academic
Affairs will approve the hiring of part-time faculty with at least eighteen (18) hours of
graduate credit in the subject to be taught. In addition to part-time instruction, adjunct
faculty may give periodic lectures, supervise clinical practice, or perform other duties
such as supervision of a graduate student's thesis. These faculty will all be classified
as adjunct faculty.

B. Conditions

1. Adjunct faculty will not be given committee assignments or other full-time
faculty responsibilities.
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2. Adjunct faculty members are expected to maintain between two and four office
hours per week in a modality appropriate to their assignment and convenient to
their students.

3. All such personnel are required to have a contract designated for adjunct faculty
issued through the Office of the Provost and Vice President for Academic Affairs
President's- Office. The salary of adjunct faculty is negetiated-independenthy-and-s
based on job description, degree held, and experience, and-market-demand. All
faculty holding adjunct status are entitled to an 1.D. Card and a motor vehicle
registration decal.

4. All positions designated as benefit-eligible must have the prior approval by the
University’s Office of Human Resources ef-the-President-and-the-Midwestern

State-University-Beard-ef-Regents Hin accordance with current state law. Benefit

determination will be made in consultation with the Office of Human Resources.

C. Hiring Process

Authorization to hire adjunct faculty who satisfy the above criteria must be granted
by the Office of the Provost and Vice President for Academic Affairs before a faculty
contract can be issued. In order to preclude misunderstandings n+egard-to regarding
benefit-eligible status, academic deans responsible for hiring adjunct faculty shall
follow these procedures:

1. Immediately following a decision to hire an adjunct faculty member, the dean will
prepare and sign a Midwestern State University Employment Recommendation.
The form will be completed to indicate the benefit-eligibility status of the new
employee.

2. Before the new adjunct faculty member is given authorization to start work, the
Employment Recommendation will be processed through the Human Resources
Department to verify the employee's benefit status. Employment

3. ecommendations will be forwarded by the Human Resources Department to the
Office of the Provost and Vice Pre5|dent for Academlc Affalrs +Hhe4epmsref
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4. The Office of the Provost and Vice President for Academic Affairs will be
responsible for issuing faculty contracts when all required employment
verifications are completed.

D. Orientation Requirements

All new part-time faculty are required to attend a general orientation session during
the first semester of employment by Midwestern State University. The orientation
session will include university academic procedures and responsibilities, and in
general, will be conducted by Department Chairs and Deans of Colleges.

IV. Related Statutes, Rules, and Policies

Related Rules:
TTU System Regents' Rules (Chapter 04 — Academic Affairs)

Related MSU OPs:

OP 06.01: Faculty

OP 06.05: Faculty Tenure and Promotion

OP 06.06: Dismissal of Faculty for Cause

OP 06.15: Faculty Hiring Procedures

OP 06.16: Written Terms of Employment for Faculty

OP 06.17: Faculty Workload

OP 06.18: Summer, Part of Term, Special Term, and Overload Teaching

OP 06.19: Office Hours for Faculty

OP 06.20: Faculty Performance Review

OP 06.26: Actual Financial Exigency and/or Phasing Out University Programs and
Consequent Dismissal of Tenured Faculty and/or Dismissal of Non-Tenured
Faculty Without Full Period of Notice

OP 06.27: Notice of Non-Reappointment of Non-Tenured Faculty

V.  Responsible Office

Contact: Lana-Secates-Assistantto Provost and Vice President for Academic Affairs
Phone:  (940) 397 — 4226

E-mail: lana-scates@msutexas-edu provostoffice@msutexas.edu

V1. Revision History

11/10/1989: Adopted and approved by the MSU Board of Regents as MSU Policy and
Procedure 3.129: Adjunct Faculty.

05/10/1991: Modified by the MSU Board of Regents to better reflect the current
procedures dealing with adjunct faculty.
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05/14/1993: Revised by the MSU Board of Regents by adding a section outlining
benefit eligibility for adjunct faculty and the procedures that must be
followed in hiring adjunct faculty.

11/10/2000: Revised by the MSU Board of Regents to better reflect accepted practices
in higher education concerning benefit-eligibility status for adjunct faculty.

11/09/2001: Revised by the MSU Board of Regents to add a requirement that all new
part-time faculty are required to attend a general orientation session during
the first semester of employment at the University.

08/05/2021 Comprehensive revision and renumbering of the MSU Policies and
Procedures Manual which is renamed Operating Policies and Procedures
Manual of Midwestern State University. Former MSU Policy/Procedure
3.133: Summer School Teaching is renumbered by the MSU Board of
Regents, effective September 1, 2021 (when MSU becomes a component
institution of the TTU System), as MSU Operating Policy/Procedure
(“OP”) 06.18: Summer School Teaching.

_|_[2026: Revised to include adding sections for policy statement and application of
OP; and removing specific benefit information to defer to the University’s
Office of Human Resources for benefit determinations. Approved by MSU
President Stacia Haynie on _and the TTU System Board of Regents on _.

Stacia Haynie, President
Midwestern State University

Date Signed:
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