
Giving Learners Special Access to Your Quiz 

Why Do I Need This Workflow? 
Online, blended, and traditional learning environments all face the challenge of 
being able to assess learners fairly and effectively. Special access allows 
instructors or course facilitators to give learners extra time to take an assessment, 
provide a different number of attempts, or extend a deadline for specific learners. 
Adding special access to a quiz happens whenever instructors or course facilitators 
know the needs or extenuating circumstances of their learners. 

How: Workflow Steps 

1. Select Assessments in the navbar. 
2. Select the Tests tool. 

 

3. Select the dropdown menu beside the test/quiz you would like to edit. 
4. Select Edit from the menu. 

 

5. Select the Restrictions tab, and locate the Special Access section. 

 



6. Select the first option: Allow selected users access to this quiz. 

 

7. Select Add Users to Special Access. 

 

8. Add the desired Special Access Properties. 

 

 

  



9. Under the Users section, select the checkbox beside the student. 

 

10. Select Add Special Access, and you have completed the workflow! 

 

Check for Success: If you select the Restrictions tab and see the students you 
chose under the Special Access section, you know you are successful. 
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