
 

 

Tests – Question Library 
Workflow Steps: 
Step one:  
To create a question library, click Assessments in the navbar, then select Tests.  

 
 

Step two: 
Click on the Question Library tab, select New, and then select Section from the drop-down menu.  

 



 

 

Step three: 
Apply a Section Title, something that indicates the subject matter. Select Save once you are finished. 

 
 

Step four: 
Click on your newly created section. 

 
  



 

Step five: 
Click on New and then pick the question type of your choice. You can now start adding questions. 

 
 

Step six: 
If you already have a quiz inside the course, you can import questions from that quiz. Click on Import, then 

select Browse Existing Questions.  

 
 

Step seven: 
Locate the questions you want to add and check the boxes next to them. You can swap between quizzes using 

the Source drop-down. Select Import once you are finished.  

  



 

 

Step eight: 
Once you are finished adding questions to your question library, select on Done Editing Questions. 
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