Editing Content

Why Do | Need This Workflow?
You may need to edit course content to fix errors, update information, or change a topic title. This workflow
shows how to update a content topic and can be used anytime updates are needed.

Note: Bulk updates to topic titles and content restrictions will also be covered here.

Workflow Steps:

Step one:

From your course homepage, click Content in the navbar. Once in the Content tool, select an existing module.
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Step two:
Find a topic you would like to edit and click the down arrow. Select Edit Properties in Place from the menu.

ts ~ Communication Yiew Tapic I

Edit Properties in Place

MCICIUIE #j Hide from Users

Subrit Feedback
Add dates and restric
Mowe Up
Add a description...
Move Down
.
Mowe Ta
Edit Metadata
i tasks
Delete Topic

# Chapter 1 Quiz
; Dizcuession Topic

MIDWESTERN
) STATE UNIVERSITY



Step three:
You can now edit the title, add dates, restrictions, description, or update the content by selecting the content
fields. When you are finished, select Update.
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Updating Topic Properties in Bulk:
Step one:
Click Content from the navbar, then select Bulk Edit.
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Step two:

All topic titles are properties are now available for editing. *Note: You can click on the eye icon to adjust
whether a topic is visible or hidden to learners.
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Step three:
Make the desired changes, then select Done Editing.

If you select your topic and see the changes you made, you have completed the workflow successfully!

Check for Success:
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