
Payroll Department

Time Clock Plus Approval Authorization

Department Name

Please select approval level: full-time staff and/or part-time students and temp

Staff tudent/Part-time

TCP Position Control #
ll OR List individual jobs codes

PRIMARY APPROVER
Print or Type Name

Signature

Add
Change

Date Banner ID

ALTERNATE APPROVER (Proxy)
Print or Type Name

Add
SignatureChange

Date Banner ID

A

I authorize the above listed employees to approve hours submitted to the MSU Payroll 
Department for payment from accounts listed.

BUDGETARY HEAD
Print or Type Name

Signature Date

For Payroll Use Only
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