
A Short Tutorial for Clinical Preceptors 



▪Provide registration instructions for clinical preceptors for 
MSU Respiratory Care Students. 

▪Provide step-by-step instructions for completion of daily 
evaluations for students being evaluated.

▪Provide step-by-step instructions for signing off required 
competencies in Clinical Practicum I, II, IV and V. 



Trajecsys Website

https://www.trajecsys.com/Default.aspx


Click image above ☺

http://www.screencast.com/t/xbiHsXYE9




▪ Registration is fairly simple, basic information.

▪ Please note that Educational Institution is a drop down menu and you are looking to 
enter Midwestern State University Respiratory Care (not your hospital name).

▪ The remainder is self-explanatory. Please remember to use and email you check 
occasionally. Once you have completed the process you will receive an email 
asking you to confirm your registration. 

▪ Check your email and confirm your registration. The email will provide a link for 
you to log in to the system near the end of the message. Each of the computers in 
the RT Department have shortcuts to Trajecsys as well on the home screen. 



Click image above ☺

https://www.trajecsys.com/programs/login.aspx




Click on Evaluations



Click on Daily 

Evaluation



Click on arrow 

and choose 

your student 

name

Click on United 

Regional HCS



Complete 

your 

evaluation 

and provide 

any 

comments

When 

complete, 

click submit



Click on Comp Evals



Choose your student

Choose major 

study area and 

procedure



Skill steps are 

scored as 

acceptable 

automatically. 

If a student 

skill is 

unacceptable 

the preceptor 

should change 

and write in 

comments



Scroll down 

about mid-

way and you 

will see 

quality of 

performance, 

please score 

this area. 

Click here when done

Click here if you need to come back 

and finish



▪ Skills should be practiced multiple times to ensure proficiency prior to check-off. 

▪ Students have access to the exact list of steps in the check-off. Encourage them to 
review prior to asking to be checked-off. 

▪ Do not hesitate to score a step as unacceptable if you see something amiss. This is a 
learning opportunity for them. They can attempt check-offs as many times as are 
necessary for success.

▪ If a student is struggling and his/her practice does not improve after constructive 
feedback, let us know. We are more than willing to ask the student to come work 
with us in the lab setting to ensure competency. 



▪ We plan to roll out additional pieces as time goes by. Look for 
additional information in future semesters!

▪ If you have any questions or need any assistance, contact us! 

▪ Tammy Kurszewski, D.H.Sc., RRT-ACCS: Office (940) 397-4656 Cell (940) 631-4551

▪ Erica Judie, D.H.Sc., RRT-ACCS:  Office (940) 397-4642

▪ Jessica Fino, Ed.D., RRT:  Office (940) 397-4584




