
 

How To: 

1. Create a Module. 
• Inside of the course you are working on – click the 

“Content” tab in the nav bar.  

 

• You will see a box at the bottom left that says “Add 
a module…” 
Click into that box and name the Module, ex: 
Module 1, Week 1, Chapter 1, etc.  
Hit Enter on your keyboard or just click out of the 
box when you are done naming it. 
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Your Module has not been created, it will look like this: 
 

 
 

2. Now you can add content to the module in the form of: documents (word, pdf, etc.), HTML 
files, videos, links, etc. You will click New and select the option you’d like to use.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

-Existing Document 

-Insert Video or Audio 

-Create a new Document with the 
HTML editor.   

-Insert a Link 



3. Below are the actions needed to add any of those items.  
 

• Upload files: 
 

 
 
 

• Video or Audio: 
 

 
 

 

-Insert your URL or Embed Code, 
once you do that, it will ask you for a 
title.  

-Give it a title specific to the content 
and click save. 

-The name you saved your file on 
your computer under will be the title 
here. Save your file under a title 
specific to the content. Upload the 
document (word, PDF, PowerPoint, 
etc.) 

-Click Add.  



• Create a File: 
 

 
 

• Create a Link: 
 

 
 
 

-Give it a title specific to 
the content. 

-Insert URL 

-If you check the external 
resource box – it will 
open in a new tab when 
the student clicks on it. 
That is optional. 

-Click Create 

-Give it the specific content title. 

-Insert Content (text or files) in the 
body of the HTML. 

-Click Save and Close 



4. Below is what your module will look like once you have any of these things uploaded, but you 
will give them specific titles so that your students will know what it is. For example: Lecture 
Notes, Chapter 1 Video, etc. If you need assistance, please reach out to us here. 

 

 

 

 

-Make sure to give these specific 
titles to indicate what the content is. 

https://webforms.msutexas.edu/TakeSurvey.aspx?SurveyID=86MKnl4
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